Test: Richard Hernandes 
Assignment 1 - Autocorrect 

replace the name Evi Frank with Evelyn Frank

Evelyn Frank 
replace the f+8 with a sentence for Jennifer

hehehe…try out for yourself!!! ( 

----------------------------------------------------------------------------------------------------------

Question: 
read my comment on this
----------------------------------------------------------------------------------------------------------

Test: Thank you for your generous donation
Test: Thank you for your your continued support.
Assignment 2 - Autotext

did it like Jennifer told:

my address:::have to click 3 times

Evelyn Frank
Tegernseer Landstraße 244
81549 München
-------------------------------------------------------------------------------------------------------------

do it my way….

--------------------------------------------------------------------------------------------

Evelyn Frank

Tegernseer Landstraße 244

81549 München

Tel.: 089 003322

mail: evelyn@evifrank.de

----------------------------------------------------------------------------------------------------------------


Tabs
Spaghetti
9,50 €
Lasagne
12,50 €

Spaghetti
9,50 €

Lasagne
12,50 €

-------------------------------------------------------------------------------------

Name

How many

Cola
1,20 €
5

Salzletten
0,80 €
3

Chips
0,75 €
3

Chocolate
0,39 €
25

-------------------------------------------------------------------------------------

Tabs in Tables

	Fjdjfdjdj              djdjdjfdj  df d  jddjd fjdfjd    djfdjfjdfjdjjd
	Bla bla
here my tab

	I set a vertical line as I didn’t know about and love using it!!


	
It was new
to hold


The ctrl button


And hit the tab


Key.




	
	


Comments

create a comment under each assignment you completed this week letting the teacher know what Ihave learned etc.
I didn’t record a comment, as I was not sure about the file size lol…but I see how it works.

�I wanted to replace a combination with a symbol like a shears..I put this symbol to my document and highlighted and copied…I thought it might work to just paste it to the replace with field…but (





�type down your address…..highlight


Press Alt + F3……..type a number or a lettercombination in it……..(I used ad for it)


Hit enter key


now type down your number or lettercombination of your choice


hit F3 key





�This I liked, especially I didnt know about the vertical line.


We also can work with this directly on the ruler as there are the tab signs and I can choose one and click directly into the ruler…but cannot measure exact. I can remove a tab sign in the rule when I press left mouse button, go to the tab sign and drag it down to the paper…


�wow, wow, wow…I always searched for a way to do this, but never used the ctrl button…great!!! thanks so much!!





